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1 . 06ruIte flo,roxellIIq

neplloMy npopeKTopy.

2. CrPYrclYPa

2. 1. Crpyrrypy H tlHcileHHocrb orAeJIa yrBeplKAaer peKrop'

2.2.BcocTaBoTAeIIaBxoAgTcneAy0UIHeAoJ.II(HocTt4:
- tlaqzulbHl4l( orAeJIa-- 1 urr' eA'l

- crleuuuulHcl no KaApaM -- I Lrt-r' eA';

- r.nauHblil crleltuiulHcr - I tur' c'li ;

- crlel-Iuzult'lc1' tlo oxpaHe rpyAa - I ulr' eA';

- cneuHiIJIHcr rlo lpa]l(Aascroil o6opoHe - I rur" eA';

3. 3aAa'ru

3.1. floa6op, or6op, npueM ua pa6ory u paccraHoBxa KaApoB'

3.2.l4zyuear4e AeJroBbrx, *oporonoi* nuraaru pa6o'ruuxon ilo Hx llpaKThtlecKofi AeRre'lsllocr,'

ourpa6orxa peKoM9H.AaLI,Hr{ no y,,lyt{uleHHIO KaApoBoro [oTeHqHaJIa opratIH3auHH'

3.3.CoslaHuepe3epBaKaApoBAnflBblABl4)I(eHHflIaBbIIUecTo,ltqHeAoJlTl(lIocTl1.
3.4. Opraura3auufl aAa[TauHH IIepcoHaJla'

3.5.opraHra3alluflpa6orurnonpo$eccaogaluuofinoAloToBKeHnepe[oAfoToBKeKaApoB.
3'6' BeaeHIae KaApoBoro Aeilonpou3BoAcrBa'

3.?. OcyurecrB,'leHI4e BoHHcKoro yrlera'

3.8' O6ecneqeHue flpaB' rlblor u rapaurail pa6ornuttcln Hllcl'Hl'yra'

4. (rytuittttlt

4.1. onpeaeJleHne n paepa6orrca ra4ponoil tloJlltrt'lKH H cTpalel'HH B cooTBerclBHH c HanpaBile-

Hr4eM AeflTeJIbHocrn HHcrHTyra u crlepofi elo Ae'IrerbHocln'

4.2. @oprr.rupoBaHHe [IITarHOfo pac[HCa]IHe HCxoAg t'l: norpe6HocTH B KaApax Anfl HCrIOnl{ellH'l

rocyAapcrBeHHolo 3a!.aHldfl '

4.3. OnpeaeJIeHI,Ie rexyuiefi norpe6HOcrn B KaApax (coan]Iec"rtto c HaqiulbH['lKaMH c'IpyKrypl{blx

[oApa3AeJleura fi nucrurYra)'
4.4. Ilo46op xsalu$uqnpoBarlH blx crteuuaJI ]rcroB l-l]''l'e N'l :

- pasMeureHufl B cpeAcruu* *uttouofi uH$oprrlaunt't o6r"serettHfi o sarcat{cHrx;

- o6paqeHufl B opmHbt cnyx6lr 3aHflTocrl4;

- B3anMoAefrcreuq c yue6Hrtut'l 3aBeAeHH'Mh'



4.5. KOunleKTOBaHHe hHcTl4TyTa ueo6xoAutrtslMu KaApaMu B cOoTBeTcrBHH c Kpt4Tepnrltn oT6o-

pa I4 olIeHKOfi Uaultuaelrofo [epcoHaJla' B TOM t{HCJIe:

- nepeMeqeHue pa6orHHKoB BHyrpH HHcrI4Tyra;

- npr.{eM Ha pa6ory HoBblx pa6orHuroa'

4.6.Y,aacrueBKBoTHpoBaflflupa6out.txMeCTAn,IHHBaJIHAoBHItHu,}IcnbITbIBalouj.l4xTpyAHocTI,l

C TpyAOyCTpoilCTnou, egalrl\aOAefiCTBHe nO AaHIll'lM BOtIpOCaNI CO C'lyrx6Oil 3aHgTOCTH'

4.7.florcynaeHTaJlbHoeoQopv.neHue[pHeMa,nepeBoAaHyBonbllelIulpa6orttuKoBBcoo.I.BeT..,
cTBr4H C TpyAOBbrM 3aKoHoAareIIbcrBoM: o(lopruneune Tpy/toBblx AoroBopoB c pa6ornnrcal\tH H H3NlclletlHH K

HuM, noAroroBKa npoeKToB,pHKa3oB no rHr*{oMy coc'raBy u ocnosrtoit Ae,t'rejtbttoc'f, Httcr,ty'ra''lt}tloJl-

HeHHe r'Ilttl Hblx KaproqeK pa60runrcon'

4.8, Beaeune pa6orst C TpyAOBblN',l14 KHl',l)KKaMH, B TOM tlhc',!e IIpueM TpyAOBblx KHH)l(eK oT IlpH-

HUMaeMblx Ha pa6ory pa6orHurcos' HX yqeT' xpaHeHue, 3anollleHile', a TaK)l(e BbllaLla IlpH npeKpaueHhH

npoBeAeH He Kopnopa rh BH blx Meponp utttuit H Kop I]oparl4 B Flolo orAblxa A'rls

pa6orHaxonff?:ffiHXX-nr 
pa6orur noApa3Aerre ,nil vt^c,ur')-ra .o BorrpocaM 3aul,'rbr llepcoHajrt'rrbrx

AaHHbrx pa6oruuxon, o6ecneqesHe 3aull'lTbl [lepcoHtulbtlblx-AaHHblx npra pa6ore pa6o'rultron O'IAeJla KaApOB

c AoKyMeHTaMI4, coAepxauruM H nepcoHaJlbH ble AaHH ble pa6orHnxo n'

4.l2.y,aeurr,rqHoto cocraBa nyreM COCTaBJTeHLTf, pa3JIHLIHOfo BHAa orqeroB'

4.13. cocraBJleHHe rpa$nnos oTIIycKoB, orloprnl'reHrae IIpHKa3oB O IIpeAocTaBJIeHULI pa6ornnrcarra

pa3J,II,iqHblx BHAoB o-I.nycKoB, yqeT KoIuqecTBa HcnoJIb3oBaHHbIx Auefi ornycxa.

' 
4.1 4. O$oprrueHlIe H yqer cJlyr(e6nrtx ttortaH/lrpoBol('

4.15. IlponepKa flpaBhnbHOC.rH t..t noJrHoqetrrrofo 3atroJttteHnl ra6e,reil y'tera pa6o'tero BpeN{eHH

pa6orunrcauu crpyKrypHblx noApa3Aeleun ii HHcruryll'^ 
^. . ^ x .

4.l6.floaroToBKaHBbIAaqaCnpaBoKo3aHHMaeMoilAo,.l)KHocTHHnepHoAepa6orstBHllCTH-I.yTc.

a raKxe rconufi AOKyMeHTOB, cBfl3aHHblx c TpyAOeOfi Aef'leJlbllocrblo pa6oTtlt4KOB'

4' 1 7. BsauNaoAeficrsHe co cropollHHMH opraH['l3aun'li\'lH:

-cTpaxoBbrMH KOMilaHr4flMH B rlac'fl{ noAaqH CeeAeullfi tta o(lopltjteHHe lloJlHcos o6sgare'lullolo MeAHUhtl-

TpyAoBblx oTHOIUeI{H14'

4.9. OPrauu3aqua l'l

cKoro crpaxoBallHfl (OMC);

- BOeHHbIMH KOMHCCapuaTal\4H rlo BonllocaNl

3Ar\t4t4, hx yqeTa H [peAocTaBJleHH',l o]'Llcr()B:

- tteHcHoHI{utnau rf ou4auu'

[ocTaHoBr(H, Cilr.t.Hfl c BOHHcKofo yue'ra pa6ortlHKoB opraHu-

4. 1 8. tloaroroBKa ra4po noit Aol(y Me Hraqtn !'rfl [epeAaqH B apxHB HHCTHTyTa AJIS AaJ]bHeiluelo

xpaHeHI,lf,.
4.19. floaroroBKa Marepl4anoB Aar npeAcraB"leH14lt p-a6orHltron K tloourpeHHrc'

4.20. ftoaroToBKa MaTepHanoB Ans npHBneqeHHs pa6ornltxoe Ii AI'lcuHnJlHUapuofi oTBercrlleHHO-

crr't' 
4.2 1. I(oHrpoJrb 3a co6lrO4erneM AflcqHnJrH,br r.pyAa H BbrrorreHneu pa6orrrHKaNru [lpanan

BHyTpeHHefoTpyAoBofopactlopflAKaHutIblxIoKaJlbHblxIlopNla,l.HBHblxaKTot].
4 .22'. Opr aat3arr4fl BoH t'l cKo ro y qera pa6oru u rco n'

4.23. Koucfrrtrpouurre pa6oiurzxoB opl-aHl,3au,H no BonpocaN{ rpyAoBoro 3aKoHoAareJlbcrBa'

B TOM ril,Icre 14 oTBerbl Ha 3aflpocbl, >Karo6st' o6pauteHUl'

4,24,f|lnnvlpoBaHHeHyqacTHeBMeponpH,I.I.HfxIloa-lTec.fauHH,Kl(oTopI,INloTHoc,I.lcf:

- pa:pa6OrrCa IIOKaJlbHbtx HOpMal'LlBHl,lx aKToB' Ha oCHOBaHHI'l KOlOpl'lx IIpOBOAHI'C'1 a'rteqTaUH'l'

- auSopruaUHoHHoe o6eCneqeune (coo'raa:teulte rparpuxoB, llp14Ka3oB' xapaKrepuo'r'nx);

- KoHTpoJrb 3a xoAoM npoBeAeHh, arrecrall,h, Bbrlo,r,er*rl petuettul't a'rt ec'taltllottttoii xoittttccnlt'

4,25.ycrauoBJleHHe norpe6uocrH B noBt)lrreulrn xualtttcl)HKauHll' IlepenoAfo-loBKe HJltl O6V'tettttH

pa6orHunon, AoKyMeHT€lJl snoe o$oprr,tJIeH lze Ila[paBreH ul ua o6y ue n ue'

4.26. oopHlgpoBaH}Ie I] [oAloToBKa pe3epBa KaApoB AJ.lfl Bbl.[BH}Ke}ltlf }ia BbltUec.fo,lUltle.lo,,.I)l(-

4.27 . P azpa6orxa KoM rlreKca Mep rlo noBblueHl'llo MOTH Bauu H pa6orHu ro o'

4.28. Aua,rH3 reKYqecru KaAPoB'

4.29.
5, Ilpantr

Orlel KaAPoB HMeer npaBo:

HOCTH.



5.l.3anpaurHBaTbyAoJDIGocTHblxJ]Hu14HcTHTyTa,aTaruI(eopfatloBynpal]IeHufl(o.lIacrn).cro-
poHHLD( optaHH3aUl4fr (npegilpHgufi, yupex4eunfi) cBeAeHHs o pa6oruuxax c UeJIblo yroqHeHH'l coo'IBer-

crByrour4x rrepcoHarbHbrx AaHHbrx, a np14 ffi;;t lilll,X,ltoeMeuleHl'rnx 
pa6o'utrron - N{rreHHe py-

KOBOAT.{TeJrefi cOOreercrBytoulyx cTpyKTypgblx [oApa3AeleHuii o UelecoO6pa3HOcTl'l tlpeAnonalaeNlblx tte-

DECTAHOBOK..5'2.Tpe6onarbflputIpHeMeuapa6oryhBApyruxycTaHoBJ'leHrII,lxcJlyqaflxIlpeAcTaBJleHHflpa-

6orsurarntn AoKyMeHToB npeAycMorpeHHblx 4eilclsytoul4M 3aKol'loAareJlbc'rlloM'

5.3. flanarr pa3.bflcHeHufl H peKor\4eHAauult llo Bollpoca]\{, ol'tlocfllutll\{c'l l( l(oNrfle-retttl'HH orAeJIa'

5.4. BHOcnrb Ha paCCMOTpeHI4e peKropa IIpelljlo)KeHHfl [to BollpocaNl opraHH3auHu KaApollon pa-

6orst. r. r,^tr/n.,rPHrn/n orlera.
5.5'Becrn[epeIIHcKyIIoBonpocaM'orHoc'lul]'lN'lcflKKoMne'reHuH'orAen:
5.6.ocyurecTBJlfTbB3aI4MoAeHcTBHecopfaHaMuB,.IacT}l(ynpan,rerrral).cropottHHN,lHoprallH3a-

rlr4rMH (npeanprarrrr-,i rro*^eHrarnu) no BonpocaM, o'r'Hocflull4Mc'l K KoN4nereHLIH14 orr'eJla'

5.T.BnsupoBaTbnpoeKTblAoKyMeHToB,noAl.oToBJteHHbtxApyfltMHno/xpa3AeneHH,IMlloSulectga,

ecJII,lBTaKHxAoKyMeHTax3aTpal.HBarcTcf,Bonpocbl,oTlIoc,IUIHecflI(l(oMIleTeHuHl,IoTAe,Ia.
5.8. flpeacraBl,ITb (vepes yIIoJIHoMotIeHHblx AoBepeHHbtx lnu) t,lttrepeQI,l 14HcTI,ITyTa B opraHax

rocyAapcTBeuHoftslac.rH,MecTHorocaMoy[paBJIeHh,l,cyAaxnoBoIlpocaM,BxoAfIIIHMBKoMneTellLll4to
oTAena.

5.g. OcyurecTBJIsTb perynrpnurfi KOHTponb 3a nctloJlHeHHeN',l Ao"l)l(llocTl-lblN'lH JlHUalVlll HllcTHryTa

rpe6Ooauuil, IIpeAt'rlBJIrleML,lx K Opron,'*" nuApouof pa6orut' IephoJlHLIecxn uH{opurapoBarb coo'rBer-

crByloulr4x rI H u' a'u*nt py KoBoAcrBo o6 ureclsa 
" i:i1ffiil:;:ff;to'''''

?li"&:Hiffi:ff:T.aqecrBeHHo, B 
'orrHoM :':T::::::::ii.:T*?l-J,xiix"J;;i:,iJil'x;;"

npaBoBbrMlr aKTaMlr, JIoKaJIbHbrMh aKTaMu, opra*H3au,orrHo-pacnop,,A,,cJrbltbtl\41'1 
.KTaN'lH g o6lacl'n xaA-

pi""r 0,1;'l;:il:"ffi:,il;1:TffilH:Jl:.u;'Hil,1i,..,p"0y.,-ryro:(,{e*r,B,ocrb ra^lponon pa6orur'

6'3' O6ecneqhBarb coxpaHHocrs tloJlytlellllo't tutottt"i'i t pa6oruuKax or pa3l''lauetlHl (1'rpa'r'sr)

B npoqecce- o6pa6orrcn. - lrBytourr4MH B HHcrr4Tyre [paBunaMH no

6.4. brloprtaJltrb H BbIAaBarb B coorBercrauv a Aev(

nucbMeHHbtM 3anpocaM (sarnleHultr't) cnpanrcn' 3aKIloqeHLIfl' *otn,u"n' 14 HHble aHZUIOruqHL'}le AoKyMeHTbl'

6.5. IlpeaocraBrrlrb opruru* ytn-pu;;;;' (s"racru)' cropoHllHM oprarlr43auldrm (npeanpHfl'rl4flM'

yqpex(AeHlffirra) uu$oprraauhto [o ,onpoau*, oTrleceHHblM K KOMneTeHqHH KaApoBoii c'lyxr6st' B coo'rBeT-

L'u"" 
" ^?3'J:rT,:Ti";;:";ilffiJ;;xiiT;o,,,, o'o"i.r:T:"i';,L:i'jil?,,i:::ffi::liil::'ff-

r,srrsrft nraH pa6orbl Ha foA a ynuaur,ra* ,a.riou,rr,.ou cf nuarr'lpoBa,H'r 3arurat!lpouaHHblx r'teponpttl,nil'

7. B:aumoorHotueHUq orAeJ,ra KaApoB c Apyfr.tNru IIoApn3AeJIeHrIflMH IIllc'l'Il'Iy'l-?l'

'7 . 1' CorAeJlaMu h Apyll4MH noApa3r'eJletlu'lMH HHclu'ryra:

flo,ryuaer: xapaKrepucr,Kh Ha pa6o'rHuroe, npeAc'faBri"*"'. l:li::ry,errHto 
t4 Hafpalirerrrlro:

Marep,anbr Ha ,apyrxhreleil rpyaosori Ancuun,rHrrbl; o'rBerbr Ha rapyL,H,c,cii o6utecreetttloro tlo,'lAKa:

;ffi;; ;"t'-; ;::t'#ff:il'; i,:o;lxiffiLrifiiliTii'llloo,,,,oAc,se,,.':on A,c'lrHnirH'r') ; (o''[1'[4

[pHKa3oB, cBfl3aHHbrx c npHeMoru, flepeMeuelrLleN,l H yBonb"a,,ra, paoo'rrurro,l lro,]iH 
'pt1l(a'ror] 

Ito Bo-

flpocaMrpyaonofiA},lcuuII'IHHbl,l,I3MeHeHur[Ipasnll.pyAoBoropacIop,uKaHApyft,lxJloKaJlbllblxal(.loB.' 
7 .2. C nPwlut{ecKI'IM orAeJIoM'

flpe4craelrer: [pI4Ka3bI H rloKaJlbHble aKTbl Ha Bh3upoBarlue'

7 .3 ' C 6yxra'nreprlefi' n^r,^rr, n^ R..,'rrr^c'I'v H HI{BatluAIlocrH'
floryuaer: cnpaBKH o 3aplnare grl o$opN{reHufl netlchH no Bo3pac'I'y

flpe4craurer: ra6elu yuera pa6o.lel o BpeN{eIIu; 6o,,tstlt,t.tt'lble JII4cTbI A,rlfl onJ]aTbl; cBe/tellu, o

flpr,ieMe, yBoJrbHeHHH, oqepeAHblx o'nytou* pa6o'r'rin*os npeA'lpt4'l1 H'l; IlpoeK'll'l tlp,I(a3oB o lll]llcNlc'

yBonbHeHH II H r epeMe ueH I'r u M are p uaJl b r ro ""1:3;lx xll.li,'l;, r..,,,



8.1. orsercTBeHHOCTb pa6orHUtCOs oTAeJla ycTaHaBnHBaeTcs AOJ'II(HOCTHblM14 HllcrpyKIIH',lMH


